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Part II.  Application Submittal Requirements  

Along with this application, please submit a non-refundable conditional use permit application fee of 
$275.  Also, please submit one digital copy in an easily reproducible format (e.g., PDF) of all materials 
that are required to make a complete application.  The Village Administrator may also require hard 
copies after you provide a digital copy.  Except as the Village Administrator may otherwise allow, each 
complete application must include the following information: 

 A map of the subject property showing all lands for which the conditional use permit is proposed, 
and all other lands within 300 feet of the boundaries of the subject property, together with the 
names and addresses of the owners of all lands on said map as the same appear on the current 
records of the Register of Deeds (unless waived by the Village Administrator).  All lot dimensions of 
the subject property, a graphic scale, and a north arrow shall be provided. 

 A written description of the proposed conditional use describing the type, duration, and density of 
activities, buildings, and structures proposed for the subject property and their general locations, 
along the reasons why the applicant believes the proposed conditional use is appropriate. 

 A site plan of the subject property if proposed for development, conforming to all applicable 
requirements of Section 10-1-1307(c).  If the conditional use will make use of existing site 
improvements, a site plan need only be of sufficient detail to confirm the portion of the site used by 
the conditional use. 

 If the proposed conditional use is a “Large Retail and Commercial Service Development” as defined 
in Section 10-1-0302(p), all additional information required under Section 10-1-0605.  

 Any of following additional information requested by the Zoning Administrator or Plan Commission:  

 Operational details that may affect municipal services such as average and peak utility usage, 
and average and peak traffic generation. 

 Operational details pertaining to potential nuisances such as hours of operation, outdoor 
storage, vibration, noise, air pollution, odor, glare, heat, fire and explosion, toxic and noxious 
materials, and hazardous materials as they relate to the performance standards of Article 8 of 
the zoning ordinance. 

 Details relating to exterior building, fence materials, lighting, or other improvements. 

 Possible future building and/or parking lot expansions. 

 Certified Survey Map of the property in cases where lot lines and public easements are unclear 
or require adjustment. 

 Any other information pertinent to adequate understanding of the intended use and its 
relationship to nearby properties, the Comprehensive Plan, and the conditional use permit 
review criteria in Part III.  

http://www.prairiedusac.net/
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Part III.  Comparison of Proposed Conditional Use Permit with Required Review 
Criteria (to be completed below or on an attached sheet) 

1. Is the proposed conditional use (the use in general, independent of its location) in harmony with the 
purposes, goals, objectives, policies and standards of the Sauk Prairie Comprehensive Plan; the 
Village zoning ordinance; and any other plan or ordinance adopted or under consideration?  Explain 
how, or why not.  (Consult with Village Administrator as necessary on applicable plans.) 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

2. Will the proposed conditional use in this location, result in a substantial or undue adverse impact on 
nearby property, the character of the neighborhood, the natural environment, traffic, parking, 
public improvements, public property or rights-of-way, or other matters affecting the public health, 
safety, or general welfare, either as they now exist or as they may in the future be developed?  
Explain how, or why not. 

__________________________________________________________________________________________ 

____________________________________________________________________________________________ 

__________________________________________________________________________________________ 

3.   Will the proposed conditional use maintain the desired consistency of land uses, land use intensities, 
and land use impacts as related to the environs of the subject property?  How? 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

4.  Is the proposed conditional use located in an area that will be adequately served by, and will not 
impose an undue burden on, any of the improvements, facilities, utilities or services provided by 
public agencies serving the subject property?  Explain how this has been evaluated. 

________________________________________________________________________________________ 

__________________________________________________________________________________________ 

________________________________________________________________________________________ 

5.   What are the public benefits of this proposal?  Do the potential public benefits of the proposed 
conditional use outweigh potential adverse impacts of the proposed conditional use? 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

___________________________________________________________________________________________ 

http://www.prairiedusac.net/
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Part VI.  Record of Administrative Procedures (to be completed by Village) 

 Verification that subject property within (check one):  �  Village    � Town (Extraterritorial Jurisdiction)

 Pre-application conference with Village Administrator or designee (optional)

Date of conference: ____________  Participants: _________________________________ 

 Pre-application conference with Village Plan Commission or Joint ET Committee (optional)

Date of Conference: ____________ 

 Application and required plans filed with Village

Date filed: _________________  

Name of Village staff person who accepted application: __________________________ 

 Application fee of $275 received by Village (non-refundable)

Date received: _________________   

Name of Village staff person who accepted fee: ________________________________ 

 Application and submitted plans verified as being complete

Date verified: _________________   

Name of Village staff person who verified application as complete: ____________________ 

 Notice of public hearing sent to owners within 300 feet, muni clerks within 1,000 feet, & newspaper

Date sent to nearby land owners and clerks: ____________________ 

Date of first publishing in community newspaper: _______________ 

Date of second publishing in community newspaper: _____________ 

 Village Plan Commission or Joint ET Committee public hearing

Meeting date: ___________________ (to be held within 45 days of complete application) 

 Village Plan Commission or Joint ET Committee action taken

Meeting date: ___________________ (within 60 days after public hearing, or per extension) 

Action (circle one):    Approval as presented     Approval with conditions Denial  

 Applicant notified of Village Plan Commission or Joint ET Committee action

Date: _________________ 

Name of Village staff person who notified Applicant: ______________________________ 

 Village Administrator records conditional use permit with Register of Deeds

X

11/29/2022

A. Wildman 

12/16/2022

L. Helt

1/9/2023

http://www.prairiedusac.net/


Operational Plan - Alcohol Sales/Consumption

1



WELCOME 2

CONTACT INFORMATION 3
Sauk Prairie Recreation 3

SALES AND CONSUMPTION 4
Hours of Operation 4
Park Regulations 4
Sales and Consumption Map 4
Rules 5

RESPONSIBLE ALCOHOL CONSUMPTION PLAN 5

SECURITY PLAN 6
Goals 6
Personnel 6
Checking Identification 7
Monitoring the Premises 7
Handling Incidents 7
Weather Procedures 8
Fire Procedures 8
Additional Policies and Procedures 8

2

https://docs.google.com/document/d/1YG6-p6j0NrX0zyh_l67GrryLKM9-2ggYaXiDc3BrTCE/edit#heading=h.pxkvs2umia27
https://docs.google.com/document/d/1YG6-p6j0NrX0zyh_l67GrryLKM9-2ggYaXiDc3BrTCE/edit#heading=h.ciyshhhfwiu5
https://docs.google.com/document/d/1YG6-p6j0NrX0zyh_l67GrryLKM9-2ggYaXiDc3BrTCE/edit#heading=h.z4pmoiaz4z1c


WELCOME
Welcome to Culver Community Park, where family, fun and recreation come together in one
location! This park is a destination park that was created to create memories for a lifetime for all
users that visit the park. This park was funded by many generous donations and volunteer
hours from business and community members.

The Park is owned by the Village of Prairie du Sac and operated by the Sauk Prairie Recreation
Commission.

Culver Community Park Address: 340 21st St, Prairie du Sac, WI 53578

CONTACT INFORMATION

Sauk Prairie Recreation

● Phone: 608-643-0520
● Email: sprec@saukprairieschools.org
● Office: 730 Monroe St, Sauk City, WI 53583
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SALES AND CONSUMPTION

Introduction
The Sauk Prairie Recreation Commission will manage sale and consumption of alcoholic
beverages on site at Culver Community Park.

Hours of Operation
Village of Prairie du Sac Parks are open from 7:00am to 11:00pm. In lighted athletic areas or
when visitors are participating in an approved activity or event, park hours may be extended
until the program or activity is completed Operations for sports activities will be April-October as
peak season.

Hours for sales and consumption are intended to be:

Summer (Memorial - Labor Day)

● Monday - Wednesday: TBD, based on events
● Thursday - Friday: 4 - 9:30pm
● Saturdays: 11 - 9:30pm
● Sundays: 11 - 6pm
● Hours will vary during events, rentals and/or tournaments

Fall/Winter/Spring

● Monday - Wednesday: TBD, based on events
● Thursday - Friday: 4 - 9:30pm
● Saturdays: 11 - 5pm
● Sundays: TBD, based on events
● Hours will vary during events, rentals and/or tournaments

Park Regulations
Village of Prairie du Sac regulations are posted online here.

● The North Building will have inside and outside speakers to amplify ambient music,,
three (3) outdoor firepits, and string candescent lighting for the plaza area. All of these
will be monitored by our staff and will not be in use when not in operation.

Sales and Consumption Area
Map of sales and consumption area online here.

Sales Area
Sales will occur out of the concessions area inside and outside the north building. We have two
(2) outdoor serving windows and one (1) indoor serving window. Occasionally for events, we will
have a tapper wagon in other areas for sale.

4
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Consumption Area
Majority of consumption will occur inside and adjacent to the north building. Inside has seating
for 160 people and the outdoor plaza will seat approximately 306. For events and tournaments,
consumption will occur in other areas of the park such as the multipurpose fields.

Sales and Consumption Rules
● Show respect for our neighbors
● Outside alcohol is prohibited.  All alcohol must stay within park limits.
● Picnic baskets and deliveries of outside food are welcome. Outside catering services are

prohibited. Seating area may be used by people who wish to picnic and choose not to
purchase food or drink from the North Building.

● A parent, guardian or spouse over 21 must accompany individuals under 21.
● Individuals under 21 may not consume alcohol, even when accompanied by a parent or

guardian.
● All tables are shared. A limited number of tables may be reserved for a special event.
● No smoking, e-cigs, or tobacco use allowed.
● No personal amplified sound is allowed.
● “Last Call” is 9:00pm and there will be no alcohol served after 9:30. Plan accordingly.

Responsible Alcohol Consumption Action Plan

Sauk Prairie Recreation Commission (SPRC), as part of their management of Culver
Community Park, will execute the following Responsible Alcohol Consumption Action Plan.

General alcohol-related policies and practices for staff and operation:
1. All staff will receive mandatory training by SPRC management and/or external experts.
2. All servers must complete Serv-Safe alcohol and Serv-Safe food training and present

their certification to be kept on file by the SPRC/
3. All servers are 21 or older.
4. Employees must maintain a BAC below .04 while on duty.
5. We will have a licensed operator monitoring alcohol service at all times.
6. The on-duty manager is responsible for ensuring staff and patrons follow these policies

and all applicable laws. This manager is authorized to respond to incidents, remove any
individuals in violation of these rules or any applicable law, or contact law enforcement.

7. Service and consumption of alcohol will be allowed only in designated containers we
provide.

8. All patrons appearing to be age 35 or younger will be required to show ID to purchase
alcohol.

9. We have a state ID book and ID scanner with a computer hard drive on hand to check
IDs.

10. Servers will confiscate false IDs, report it to law enforcement, and will receive a stipend
for finding false IDs.

11. No unaccompanied underage persons are allowed.
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12. No underage individual will be allowed to purchase alcohol or consume alcohol in the
Park even if accompanied by a parent, guardian, or spouse. Our staff will monitor
consumption within the consumption areas. If underage drinking is found, all individuals
involved may be escorted out of the park area and the manager may contact law
enforcement.

13. We reserve the right to refuse alcohol to anyone we determine has had too much to
drink or anyone who is visibly intoxicated and we will not serve them alcohol. These
patrons will be assisted with finding a safe ride.

14. We reserve the right to refuse service to anyone found in violation of the rules at any
time.

15. An incident record will be kept on file at all times in the event there is ever an occurrence
of a fake ID found,service refused, etc., and will be kept on record for at least 24 months.

16. We provide an attractive selection of food and affordable non-alcoholic beverages at a
cost lower than alcoholic beverages.

17. We will install security cameras to monitor the premises.

Security Plan

Goals

1. To create a safe and secure environment on and immediately surrounding the park
premises for all patrons, employees, and park visitors.

2. To mitigate any inappropriate conduct or noise by patrons.
3. To diffuse any situations as they occur and establish preventive measures to minimize

potential incidents.
4. To maintain trained staff responsible and accountable for looking after the security and

safety of our patrons.

Personnel
1. We will ask all job candidates for references and job history, and will evaluate candidate

backgrounds, which will include calling references and conducting a reasonable
background check.

2. All employees will have a written job description to ensure they understand the
expectations of their role, including security of the premises.

3. Management will hold regular staff meetings to discuss policies and procedures, any
recent incidents, and best practices to prevent those situations from occurring again.

4. Management will spot check staff compliance with policies and procedures and provide
staff with regular performance feedback.

5. All employees will receive training on monitoring the premises for safety, and training will
include the Responsible Alcohol Consumption Action Plan. These documents will be
readily available to all employees.

6. Staff will maintain a close, cooperative working relationship with the Sauk Prairie Police
Department, including meetings as requested and necessary.

7. Use or possession of illegal drugs on the way to work, on the job, or on the premises is
not permitted and will result in disciplinary action up to and including termination.
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Checking Identification
1. All patrons appearing to be age 35 or younger will be required to show ID to purchase

alcohol.
2. We will have a state ID book and ID scanner with a computer hard drive on hand to

enable staff to scan-check IDs and store scans.
3. All identification cards used to prove age must be valid (i.e., may not be expired), and

must be government-issued. If the identification card is expired or appears at all
questionable to the employee, the employee may request a second form of identification.
The employee shall make sure that the individual purchasing the liquor resembles the
identification card. All employees are encouraged to ask patrons questions relating to
their identification in order to verify their identity. If the employee has a strong suspicion
that an ID is false, altered, or belongs to someone other than the person presenting the
ID, he/she shall confiscate the ID and turn it over to management, to be presented to the
police. Employees will receive a stipend for finding false IDs.

Monitoring the Premises
1. The on-site manager will maintain an adequate ratio of staff to customers. All employees

are trained to escalate to the manager when they believe more staff is needed to monitor
customers.

2. Security cameras with views covering the entire premises will be used to monitor the
premises. Records will be kept for thirty days and provided to law enforcement upon
request, and records of any material incidences will be kept permanently to facilitate
response training.

3. Staff will be trained to monitor the premises and conduct periodic checks of areas
immediately surrounding the premises for suspicious activity or safety concerns. A radio
communication system will be available for use by staff to facilitate easy communication.

4. Staff will ensure signs indicating the Sales and Consumption rules and premises
boundary are clearly posted.

5. Staff and posted signs will encourage patrons to exit Park and its parking lot by the Park
closing time at 11:00pm.

6. The premises will be well lit during dark operating hours by overhead and ground lighting
as necessary to ensure safety.

Handling Incidents - Service Procedures
1. We will maintain a log of all incidents and disturbances and provide copies to law

enforcement upon request.
2. The log will minimally include: date, time, summary of incident, the names, dates of birth

and address of those involved, and whether police were notified and by whom.
3. Staff will be instructed to notify dispatch (“911”) and request police response when any

disturbances occur on or around the licensed premises. The police will be called, in a
timely manner, anytime management or staff has information to believe a crime has
been or is about to be committed or whenever they believe a threat of or act of violence
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occurs on the premises or on immediately surrounding areas in view or earshot of the
premises.

4. Staff will not serve alcohol to anyone they determine has had too much to drink or
anyone who is visibly intoxicated. When a customer has been "cut off", the server will
notify the other employees. Management will support the server's decision to terminate
service to any customer. If a customer is too impaired to drive safely, staff will try to
persuade the customer not to drive, and arrange a safe ride. If the customer refuses,
management will notify the Police Department and provide officers with a description of
the person and the license plate number of the vehicle, if possible.

Weather Procedures
1. In the event of a Tornado warning or of other weather emergency that threatens safety

(e.g. lightening), staff will discontinue service and direct patrons to seek shelter.
2. Following a storm or other incident, staff will check the area for any hazardous conditions

(e.g. downed electrical wires) and work with Parks staff and emergency personnel to
mitigate these hazards before resuming operations in that area of the premises.

Fire Procedures
If the fire is small and easy to control, staff are instructed to:

1. Call for help.
2. Use one or more available fire extinguishers. Do not use water on any fire if it is near

electricity or chemicals of any kind.
3. Remove any chemicals, aerosols, etc. from the area.
4. Clean the area of debris and water when it is safe to do so.
5. Notify a supervisor and complete an incident report.

If the fire is not easy to control, staff are instructed to:
1. Call for help.
2. Direct patrons and staff to evacuate the premises.
3. Call 911 from a safe location and follow instructions of emergency personnel.

Additional Policies and Procedures
1. Staff will abide by the Responsible Alcohol Consumption Action Plan
2. Staff will enforce the Sales and Consumption Rules. Management is authorized to

remove any individuals in violation of these rules or any applicable law, and to contact
law enforcement.

3. Staff are instructed to follow instructions provided by the Prairie du Sac Fire Department,
Sauk Prairie Police Department, or other law enforcement.

4. Staff will coordinate with the Sauk Prairie Police Department to ensure our operational
capacity is maximized and premises are secure during special events that draw large
crowds to the Park.
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