
 

 PLANTING, MAINTENANCE AND REMOVAL OF TREES  AND SHRUBS  
PERMIT APPLICATION 

 
No person, except upon order of the Village Forester, shall plant or remove, or do major alterations as determined by the Forester on a tree 
or shrub in the public right-of-way, terrace area or any public area or cause such act to be done by others without first obtaining a written 
permit for such work.  There will be no charge for this permit.   
 
The following steps are required in order to plant or remove a tree within the public right-of-way, terrace area or any public area: 

1. Review the reverse side of this application. 
2. Mark the area where the tree is to be planted or removed. 
3. Call Diggers Hotline by dialing 811. 
4. Return this completed application to the Village Hall, 335 Galena Street. 

 
APPLICANT INFORMATION 
 
Applicant Name: _________________________________________________________________ Date: ______________________ 
 
Property Address (or nearest address): ___________________________________________________________________________ 
 
Mailing Address: ____________________________________________________________________________________________  
 
City: ________________________________________________________ State: ____ Zip: __________ 
 
Telephone: ______________________ Fax: ______________________ E-mail: __________________________________________ 
 
CONTRACTOR INFORMATION (who is doing the work) 
 
Contractor Name: ____________________________________________________________________________________________ 
 
Mailing Address: _________________________________________ City: _______________________ State: ____ Zip: __________ 
 
Telephone: ______________________ Fax: ______________________ E-mail: __________________________________________ 
 
Ownership (Please Check):   □ Individual □ Trust □ Partnership □ Corporation □  Other (specify): _________________ 
 
WORK INFORMATION 
 
Request to:   Plant     Remove   Other: _________________________________________________________ 
 
Species of Tree(s) To Be Planted or Removed: ______________________________________________________________________ 
 
Briefly describe what work is to be done: 
 
 
 
 
If planting a tree(s), it is understood that at some future date the tree(s) may be removed for street or utility construction, repair, or 
safety reasons.  The Village of Prairie du Sac will not be held responsible for any damages sustained during street cleaning, snow 
operations or other Village activity.  The applicant is responsible for the care and maintenance of the tree(s) covered by this permit. 
 
Applicant’s Signature: _________________________________________________________ Date: ______________________ 
Permit is    Approved   Denied   Date: ______________________ (Expires six months from this date.) 
 
Village Forester Signature: ____________________________________________________________ 
 
Comments/Conditions: ________________________________________________________________________________________ 
 
____________________________________________________________________________________________________________ 



 
SEC. 4-4-6  PLANTING OF TREES AND SHRUBS. 
 

(a) PLANTING. 
(1)  The size and genus, species and variety of trees and shrubs to be planted in public areas and boulevards and the manner of planting 

shall be submitted to the Village Forester for approval before commencement of such work. The permit application process is 
required in Section 4-4-5. 

(2) There shall be a minimum distance of sixteen (16) feet and a recommended distance of twenty-five (25) to fifty (50) feet between 
terrace area trees depending upon the size of tree and other factors. Terrace trees shall be planted equal distance between the 
sidewalk or proposed sidewalk and back of the curb or proposed back of curb. In terrace areas less than three feet wide planting will 
not be permitted. 

(3)  Pine or fir trees shall not be planted in a terrace area. 
(b)  UNLAWFULLY PLANTED TREES. Trees, plants or shrubs planted within any terrace or planting easement without the authorization and 

approval of the Forester may be removed. The Forester shall notify the abutting owner in writing, listing the unlawfully planted trees, plants or 
shrubs, ordering their removal, and establishing a reasonable time within which such removal shall be accomplished. In the event that removal 
is not to be accomplished within the time specified, the Village may remove such trees, plants or shrubs and assess the costs thereof to the 
owner. 

(c)  FRAMES. Any person, adjacent to whose land any shade or ornamental tree or shrub is growing in any street, may, for the purpose of 
protecting such tree or shrub, surround the same with a suitable box or frame for protection, but all such work shall be performed under the 
supervision and direction of the Village Forester. 

 
SEC. 4-4-7 PLANTING OF CERTAIN SPECIES RESTRICTED. 
 

(a)  COTTONWOOD AND BOX ELDER TREES PROHIBITED. No person shall plant or maintain within the Village any female tree of the 
species Populus Deltoides, commonly called the "Cottonwood," or any tree commonly called the seed-bearing Box Elder or Acer Negundo, 
which may now or hereafter become infested with Box Elder bugs, and such trees are hereby declared a nuisance. Any person having any such 
trees on his/her premises shall cause the same to be removed. If any owner shall fail to remove any such tree within thirty (30) days after 
receiving written notice from the Village Forester, the Village Forester shall cause the removal of such tree and report the full cost thereof to 
the Village Administrator who shall place such charge upon the next tax roll as a special charge against the premises. 

(b)  PLANTING OF CERTAIN TREES RESTRICTED. No person shall hereafter plant any Catalpa, Chinese Elm, White Poplar, Lombardy 
Poplar, or any fruit or nut tree in or upon any public street, parkway, boulevard or other public place within the Village unless the person shall 
first secure written permission from the Village Forester, who shall not approve any such planting if in his/her opinion said tree will constitute a 
nuisance to the public or adjoining property owners or interfere with the safety of the public or the operation of any sewer or water system. The 
Village Forester shall cause the removal of any tree planted in violation of this subsection pursuant to provisions established in 4-4-10. 

 
SEC. 4-4-8  TRIMMING/PRUNING. 
 

(a)  Trees and shrubs standing in or upon any boulevard, public areas, terrace areas, or upon any private premises adjacent to any public 
right-of-way or public areas shall be kept trimmed so that the lowest branches projecting over the public street or alley provide a clearance of 
not less than fourteen (14) feet. The Village Forester may waive the provisions of this Section for newly planted trees if the Village Forester 
determines that they do not interfere with public travel, obstruct the light of any street light or endanger public safety. 

(b)  The necessity of the pruning shall be determined by the Village Forester. 
(c)  Clearance from sidewalk to lower branches shall not be less than ten (10) feet. All trees standing upon private property in the Village, the 

branches of which extend over the line of the street, shall be trimmed so that no branch shall grow or hang over the line of the sidewalk lower 
than ten (10) feet above the level of the sidewalk. No tree shall be permitted to grow in such a manner as to obstruct the proper diffusion of 
light from any public lamp. 

 
 


